
 
 
Type your first name above this sentence. 

Microsoft Word  
Format Review 

 
Font Format: 

 
Times New Roman font 
A fancy looking font 
A skinny font 
A silly font 

 
Symbols and Function Keys 
 
$1.00 

 
What is your name? 
 
Have a good day! 
 

 
Alignment  

 
 
 

Align text right  
Align text left 

Center Align text 

 
Font Color Format: 

 
 

Red 
Orange 
Yellow 
Green 
Blue 

Violet 

 
Font Format: 

 
 

Bold 
Bold and underlined 

Italic 
Underlined 

Underlined and italics 

 
Underline Format: 

 
 

Double underline 
Squiggly underline 
Dotted underline 

Dot and Dash Underline 

 
 Spacing/Insert 

Exercise: 
 

I wi ll        stan d        up 
Pixel 
             if     
Ineedhelp. 
 
The sky is blue. 
The sky blue. 

 
Font Size Format: 

 
 

Size 8 font 
Size 18 font 
Size 26 font 
Size 36 font 

 
Fun Formats: 

 

 
Change font to “Georgia”  
Change font size to “8”. 
Change all text to bold. 
Delete the word “green” 
from this sentence. 

 


